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Holiday Request Form
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Name of Pupil:______________________________________________
Address:__________________________________________________

Date of Birth:______________________________________________ 

Dates requested for leave:_____________________________________

Signed:___________________________________________________

Permission Granted / Refused: _______________________(Headteacher)
Please note that during term time, parents do not have an automatic right to withdraw pupils for holidays. 





Each request for holiday absences will be considered individually by the Headteacher in advance.





The Headteacher will take into account:


The age of the child


The overall attendance pattern of the pupil


The time of year. Requests will not be granted during the period of any statutory tests 





Where permission is not granted for leave of absence, but the pupil still goes on holiday, then the absence will be recorded as unauthorised. A series of unauthorised absences will be reported to the LEA and may lead to legal action 
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